TRANSPORTATION FORM INSTRUCTIONS

1. Loginto Skyward Family Access and select your student from top drop-down list.

2. If you have a link on your wall you can click on the Fill Out Online Form. If not continue to next step.

An Online Form is now available o fill out 0

Transpostation ks mow avallable to fill cut at Pray-\Woodman, yet has not been completed
for JOXM N is due by 07-29-2016

Fill ot Onding Foemm

3. If you do not see a note on your wall, click Online Forms button

Fam
located on left side of page and select the Transportation Form.

Click on Fill Out Form or View if it shows your form was previously SETWARD
filled out. A new form must be filled out each new school year.
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Per state requirements each student must have a

- . Aftendance
trans portation form on file. Please fill out a trans portation form

for each student attending Maize Schools. If your student is a Student Info
new Kindergartner for the 2016-2017 school year you would

have filled out a form in March no need to fill out another form Fee

unless your information has changed. If you did not enrcll Management

your kindergartner in March you will want to fill out this form.

Transportation @
Per state requirements each student must hav

e a
transportation form on file. Please fill cut a transportation form
for each student attending Maize Schools.

Completed, 07/01/2015 5:20pm

4. If you clicked on View in the previous step, click on Mark as not complete and make changes. If you do not see this
message continue to the next step.

Transportation

Student Name @not completed and make@

District Message District Message

Per state requirements each student must have a transportation form on file. Please fill out a transportation form 1. Transportation
for each student attending Maize Schools.  Completed 07/01/2015 5:20pm

2. Complete Transportation
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5. Click on 1. Transportation on the right side of the page.
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Student Name
District Message District Message
Per state requirements each student must have a transportation form on file. Please fill out a transportation form 1. Transpartation

for each student attending Maize Schools. If your student is a new Kindergartner for the 2016-2017 school year .
you would have filled outa form in March no need to fill out another form unless your information has changed. If 2. Complete Transportation
you did not enroll your kindergartner in March you will want to fill out this form.
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| Close and Finish Later |

6. Complete the Bus Form

@ nhttps://skyward.usd266.com/scripts/wsisa.dll/WService=wsEAplus/qqudfeditdS0.w

Bus Form

Name: Gender: Grad Yr: Other ID:

BUS FORM

A parent must provide this information to our Transportation Department . Please be sure to fill out a form for each student
attending Maize Public Schools REGARDLESS of whether your student will be riding the bus .

Collecting this information is necessary for public, state and federal reporting and funding as well as school fedback
reports. The Family Educational Rights and Privacy Act (FERPA) provides parameters for waht is permissible and KSDE
has implemented strict data governance guidelines and processes to protect theprivacy of every student and to ensure the
confidentiality and security of all data collected and managed. Schools are required to report data necessary to support
state and federal funding/reporting.

| Kansas State Department of Education - Data Collection Fact Sheet (click here)

Today's Date: | | AreYoua:

BEFORE SCHOOL PICK UP INFORMATION :
Will student ride the bus to school?
Pick up student at:

Childcare Provider Name: | |
Childcare Provider Street Address: |

Childcare Provider City: | \
Childcare Provider Phone Number: |

Childcare Provider Alternate or Cell Number: |

AFTER SCHOOL DROP OFF INFORMATION:
Will student ride the bus after school?
Drop off student at:

Childcare Provider Name: |




7. Click on Complete Step 1 Only button at the bottom or top of the page.

Complete Step 1 Only ]

8. Click 2. Complete Transportation button on left side of page.

District Message

1. __Tra nsportation
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2. Complete Transportation
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9. Click Submit Transportation button.

Step 2. Complete Transportation (Required)

By completing Transportation, you are confirming that the Steps below have been finished.
Are you sure you want to complete Transportation for Laura?

Review Transportation Steps
Step 1) Transportation Completed 06/13/2016

Guardian Name XXX Guardian Address:  wxx

| Submit Transportation

10. You will get a confirmation page that looks similar to this.

‘fTransportation was successfully completed and submitted to the district for Student Name on Mon Jun 13, 2016 by parent Name

Go back to review completed steps

Mark Transportation as not completed and make changes

11. If your student has siblings, you can repeat these steps or you may exit out of Skyward.



